Sample Letter of Authorization/Cooperation (Permission Letter)
Company Address

Date
Campus IRB Address

Please note that Ms. Jane Martin, AU Graduate Student, has the permission of the XYZ Company to conduct research at our Anytown facility for her study, “Employee Opinions Concerning Restroom Cleanliness and Toilet Efficiency”.  

Ms. Martin will contact employees to recruit them by approaching them as they leave the campus at the end of each shift, handing out a packet of information, including a survey which will be returned to her by postal service (via a self-addressed, stamped envelope).   Her plan is to have all packets distributed by the end of the month.  Our human resources office will provide de-identified information regarding employee breaks for use in her research.  Ms. Martin’s on-site research activities will be finished by _____(date)___.

Ms. Martin has agreed not to enter any of our buildings or restrooms or interfere with the flow of pedestrians or vehicles.  Employees will not be allowed time from their work duties to complete the surveys.  Ms. Martin has also agreed to provide to my office a copy of the Antioch University IRB-approved, stamped consent document before she recruits participants on campus, and will also provide a copy of any aggregate results.

If there are any questions, please contact my office.

Signed,

Mr. John Smith, President
